
Olsztyn Model United Nations

Rules of Procedure



§ 1. 

General rules

1. The rules contained in this handbook will be the official rules for the conference and

will be considered adopted in advance of the session. No other rules of procedure are

applicable, unless otherwise specifically stated by the Secretariat.

2. The Secretariat reserves the right to make any changes to these rules necessary to

insure  the  smooth  functioning  of  the  conference,  and  may  present  them  to  the

delegates at any time.

§ 2.

Application

1. The participant of the Olsztyn MUN 2016 conference can only be a person or a school

who filled in the official application form and was given a place by Olsztyn MUN Secre-

tariat.

§ 3. 

Delegations

1. The delegation of a Member shall consist of no more than five representatives.

§ 4.

Agenda

1. The official agenda is published on the official website (https://mun.olsztyn.pl/) and is

to be followed by all delegations with no exception.

2. The agenda can only be changed by the Secretariat and Chairpersons if there is such

a need.
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§ 5. 

Electronic devices

1. The use of laptops and other electronic devices is allowed during the debates.

§ 6.

Language

1. English  is  the  only  official  and  working  language  of  the  Security  Council  and the

General Assembly.

2. All research reports, resolutions and other documents shall be published in English.

§ 7. 

Speech

1. The  Committee  will  have  an  open  Speakers  List  for  the  Topic  being  discussed.

Separate Speakers Lists will  be established as needed for procedural motions and

debate  on  amendments.  A country  may  add  its  name  to  the  Speakers  List  by

submitting a request in writing to the Chair, provided that country is not already on the

Speakers List. The names of the next several countries to speak will always be posted

for the convenience of the Committee. The Speakers List for the second Topic will not

be open until the Committee has proceeded to that topic. The General Speakers List

of a Topic may never be closed. When the Speakers List is exhausted, the matter on

the floor is put immediately to a vote.

2. No delegate may address a session without having previously obtained the permission of

the Assistant Chair. The Chair may call a speaker to order if her remarks are not relevant

to the subject under discussion, or are offensive to committee members and staff. The

Chair  may limit  the time allotted to  each speaker. The minimum time limit  will  be ten

seconds. When a delegate exceeds the allotted time, the Assistant Chair may call  the

speaker to order. Delegates may motion to adjust the speaking time. The motion is not

debatable and requires a simple majority to pass.
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3. A delegate who has been granted the right to speak on a substantive issue (a Topic or

amendment) may yield the remainder of his time to another delegate, to questions, or

to the Chair. When yielding to another delegate, a delegate who is yielded to may

speak  for  the  remaining  time,  but  may  not  make  any  yields.  When  yielding  to

questions, delegates who wish to ask questions of the speaker will raise their placards,

and the Assistant Chair will select questioners. Only the speaker’s responses will be

deducted from the speaking time. When yielding to the chair, the speaker’s time will

simply end. Delegates speaking on procedural matters may not yield.

4. A delegate whose personal or national integrity has been impugned by another del-

egate may request a Right of Reply. The Right of Reply is to be used to respond to the

statements  of  the  speaker.  It  may  not  be  used  to  make  corresponding,  insulting

remarks. All requests must be made in writing. The Chair’s decision whether to grant

the Right of Reply cannot be appealed.

§ 8.

Officials

1. The Chair will open and close each session, rule on points of order and may limit speak-ing

time, limit the Speakers list, and decide the propriety of any procedural motion. The Chair

also has the final word on all substantive matters of the Committee. The Chair, subject to

these rules, will have complete control of the proceedings at any meeting.

2. The Secretary-General shall keep the Members of the General Assembly informed of

any questions that may be brought before it for consideration. The Secretary-General

is also empowered to bring to the attention of the Security Council any matter which in

his  opinion may threaten the maintenance of  international  peace and security. The

Sec-retary-General  is  also  responsible  for  receiving,  translating  and  circulating

documents and performing all other work that may be required.

§ 9.

Voting

1. Only delegates who have recorded as present in the latest roll call may vote. Each

delegation in each committee gets one vote. Each may vote “For” or “Against” on
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procedural matters, and “For”, “Against”, or “Abstain” on a substantive matter. All matters

will be voted on with placards except in the case of a roll call vote. A motion that requires a

“simple majority” passes only if  the number of delegates voting in favour of the motion

exceeds the number voting against. If equal numbers vote for and against, the motion fails.

A motion that requires a “two-thirds majority” passes only if the number of delegates voting

in favour of the motion equals or exceeds twice the number voting against. The number of

abstentions will  not be considered in determining the results of the vote. Members may

vote on both procedural and substantive issues; while Accredited Observers may vote only

on procedural issues. Resolutions are voted on in the order they are introduced. After the

Chair has announced the beginning of voting, no Member will interrupt the voting except on

a  point  of  order  in  connection  with  the  actual  conduct  of  voting  or  on  a  point  of

parliamentary inquiry. During a vote, representatives should maintain proper decorum; no

caucusing should take place, no notes should be passed, and no delegates should enter or

leave the room. No country may cast a vote by proxy or on behalf of another country.

§ 10. 

Points

1. Whenever a delegate experiences personal discomfort which impairs his/her ability to

participate in the proceedings, he or she may rise to a Point of Personal Privilege to

request  that  the discomfort  be corrected.  While a Point  of  Personal  Privilege may

interrupt a speaker, delegates should use this power with the utmost discretion.

2. During the discussion of any matter, a delegate may rise to a Point of Order to indicate

an instance of improper parliamentary procedure. The Chair, in accordance with the

rules of procedure, will immediately decide the Point of Order. The Chair may rule out

of order those points, which are dilatory or improper; such a decision is not subject to

appeal. A representative rising to a Point of Order may not speak on the substance of

the matter  under  discussion.  A Point  of  Order  may only  interrupt  a  speaker  if  the

speech is not following proper parliamentary procedure.

3. When the floor is open, a delegate may rise to a Point of Parliamentary Inquiry to ask the

Assistant  Chair  a  question regarding the rules of  procedure.  A Point  of  Parliamentary

Inquiry may never interrupt a speaker. Delegates with substantive questions should not

rise to this Point, but should rather approach the committee staff during caucus.
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4. After a speaker has finished his/her speech, and he or she is open to any questions,

the chair will ask the delegates if they have any Point of Information. The delegates

shall rise their placards if they would like to ask the speaker, and if the chair/president

calls them, they can make their Points of Information to the speaker at the podium.

This point must be strictly a question to the speaker on the issue discussed. This point

allows only  one question,  and an answer  given to that  question.  No discussion is

allowed on the floor, and the chair/president shall strictly ask both delegates to come

to  order  if  they  intend to  start  a  discussion.  If  the  delegate  who asked the  other

representative at the podium is not satisfied with the answer he/she was given, then

he/she shall take their seat and rise their placard for another Point of Information.

§ 11. 

Motions

1. A motion to caucus is in order at any time when the floor is open, prior to closure of

debate. The delegate making the motion must briefly explain its purpose and specify a

time limit for the caucus, not to exceed twenty minutes. The motion will immediately

be put to a vote. A majority of members present is required for passage. The Chair

may rule the motion out of order and his/her decision is not subject to appeal.

2. Whenever the floor is open, a delegate may move for the postponement or tabling of

debate on the current Topic. The motion will require a two-thirds majority to pass and

will be debatable to the extent of two speaker for and two against. No debate or action

will be allowed on any resolution or amendment on which debate has been tabled.

Tabling of one Topic will imply the debate of the other Topic.

3. A delegate may at any time move to the closure of the debate on the resolution under

discussion, whether or not any other representatives have signified their wish to speak.

If  the  council/committee  or  the  General  Assembly  is  in  favour  of  the  closure,  the

president/chair shall declare the closure of the debate on that resolution. The commit-

tee/council or the G.A. then should move into voting procedure on this resolution. That

is why this motion is called as the Motion to Move into Voting Procedure. Permission to

speak on the closure of the debate shall be accorded only to two speakers opposing

the closure, after which the motion should be immediately put to vote. The president

may limit the time to be allowed to speakers under this rule.
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4. If the debating time given for a resolution, clause or amendment has elapsed, but a

delegate thinks that there is still some more to say about the topic, he/she may call a

Motion  to  Extend  the  Debating  Time.  This  motion  needs  a  second  from  another

delegate.  Whether  to  allow  the  extension  of  the  debating  time  is  decided  by  the

chair/president at his/her own discretion, and this motion is not debatable. It only needs

a ruling by the chair to be adopted, or if the chair/president feels like, he/she can put

this motion to vote, and then it requires a simple majority to be passed.
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